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Rudder? s acaoemy TRAINING PORTAL

Welcome to Rudder?

This guide will help you set up and get started in your MAST training
platform, Rudder2.

Rudder?2 is designed to make your training journey smooth and
straightforward. You'll be able to track your progress, access learning
resources and complete assessments — all in one place.

With a simple interface, you and your MAST Pathways Consultant can share
updates, submit assignments and stay in touch every step of the way.
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Getting started checklist

Run through these steps to get set up — and ready to learn.

Prepare: Log In to:

] Set up your Office 365 see page 3 [ 1 Rudder2 Portal see page 3

L] Install — Acrobat Reader see page 7 [] Learning Portal (Canvas) see page 6

L1 Install - Canvas Student Mobile App see page 6 [ | Canvas Student Mobile App
@@ If you have any questions about accessing the Rudder2 Training Portal,

email: helpdesk@mastacademy.com

M AS T Or, visit the Rudder2: Q&A's at mastacademy.com to help find the answers
ACADEMY you're looking for.

NEW ZEALAND



Office 365 — 1o get started, you will use your Office 365 account to log in to Rudder?2

IMPORTANT: You must have Office 365 set up before logging into Rudder2.

If you haven'’t done this yet, check the welcome email you received from MAST Academy - it has all the details you need.

Logging in to Rudder?2

Once your Office365 is set up, _ JE—— — (e

el 4==F -’
~ ' 4
py =i

go to mastacademy.com > Login, @ @ ""--EE
then select Learner and MAADESM-IY- —
NEW ZEALAND —
Access Rudder2
On the Login Login —» Enter - Enter your
screen, you _ your MAST B Microsoft password B Microsoft
must click the Academy Sign in (as you set up « @mastacademy.ac.nz
‘Log in with email and . emaswcademyacnz for Office 365) Enter password
MicrOSOft, il CliCk ‘Next' Can't access your account? then C”Ck Password

& Secure d with 2FA Forgot password?

Forgot my password

to access the

R u d d e r2 <I Log in with MicrosoD

‘Sign in’




Rudder?2 - in Rudder2, you can access your progress report, study guides, assessments,
feedback and any comments from your MAST Pathways Consultant.

Rudder2

Current Training

—

Learning Portal My Details My Enrolments
View study guides and View current and past MAST

Y9 View pa View
submit assessments enrolments

Contact Us
Contact

_.
Hi
[

View your learning
progress

3 = =

View and submit assessments Check and update your View your past
and access your study guides contact information enrolments

000

Reach out to
the MAST team



Current Training — This is where you can view your progress

— |
HI|
ﬁ

EXAMPLE:

& Transcript

Progress: 49.27%

Confirmed
Level 3
Credits 20

See how far you

Components
Shows your have progressed
‘Finished and through your
com p I eted ! 09913-09 : Demonstrate knowledge of the New Zealand marine and composite industry p rog Famme an d
Confirmed .
units Finished and Completed 16- 03-2025 view or download
your Transcript

. 18168-065 : Select, use, and care for hand tools used in the marine or composite industry ( p rOg ress re pO rt)
Units to Due: 19-03-2025
complete
an d d ue 18169-06 : Select, use, and care for portable power tools used in the marine or composite industry
d ) te S Confirmed

Finished and Completed 16-03-2025

18166-05 : Participate in a project team in a marine or composite workplace
Due:19-03-2025
Confirmed

Welcome_101: Welcome to MAST Academy
Confirmed
Finished and Completed 16-03-2026




w The Learning Portal will direct you to the
40N
.0. q Learning Management System (powered by Canvas*). On the ‘Dashboard’
\a? you can access the units assigned to you by your Training Advisor.

Clicking on a unit takes you to its
Home page, where you can access the
study guide and assessment. Units can

L include interactive activities, video and
Dashboard

MAST

3D resources to enhance your learning.
Account 18158 18159 . 18166
Select, use, and care for hand tools Select, use, and care for portable Participate in a project team |m Home page
/.\ used in the marine or composite power tools used in the marine or in @ marine or composite workplace
LdJ industry composite industry SRS
Dashboard A
NZQALEVEL 2 5 CREDITS NZQA LEVEL 3 5 CREDITS NZQALEVEL 2 5 CREDITS
Courses £ . s
18158 Select, use, and care for ha... 18159 Select, use, and care for po... 18166 Participate in a project tea...
US18158_v5 US18159_v5 US18166_v5
jooo|
Calendar
]nboX ligned with New Zealand unit standard 9922, is designed to guide you toward being able to select materials for and produce
templates or pattems used in the marine industry.
During your studies, you will be able to participate in a variety of activities that will help you learn in different ways.
@ We are excited to accompany you on this learning journey.
History

Welcome to MAST Academy

% * Student handbook

. * Learning plan
Studio * Rudder2 manual

Assessment Information

This course has one open-book assessment that you can complete with no time restrictions. You will also need to obtain workplace trainer
confirmation and fill in the learner declaration in order to complete this assessment.

You will be assessed on your knowledge and/or skills to select materials and produce templates or pattems used in the marine industry.

7 10
& You must pass this assessment, including the workplace trainer confirmation and learner declaration, to complete the course.
Links & Help Welcome to MAST Academy - Sch You may find course assessments by clicking this Assessment tile below or by selecting Assignments from the course navigation menu.

Welcome - School to Work
Course Navigation

Through the course navigation menu on your left, you can view the course syllabus, assessment information, and study guide organised into
modules.

&

Review your course syllabus early to learn the course aims and leaming objectives that you will be assessed on.

Studying the pages will help you develop the skills you will need to complete assessments and meet the outcomes, giving you the best chance for
success.

will support your leaming joumey on specific topics.

below to navigate to the specific topic.

The Welcome to MAST Academy unit has details on
your training, learning plan, and how to use Rudder2

Learning modules Assessment




Canvas

The Learning Portal is powered by Canvas,

a web-based Learning Management System (LMS).

Download the Canvas Student App on your phone
to view assigned units, access study materials and

submit assessments.

> [clagigel\] # Download on the
» Google Play S App Store

To view and fill out
assessments, download the
free Adobe Acrobat Reader

to your computer

A

Click to download
Arobat Reader or go to
get.adobe.com/reader

Completing and Submitting Your Assessments

Assessments are editable PDFs — you can type straight into them.

To work across multiple devices, save the file to an online location like
OneDrive (included with your MAST Office365), Google Drive, or Files.
You can then access it via mobile or web browser.

Your workplace trainer must check and sign each completed
assessment. You can:

- Fill it out and email it for signing
- Use a mobile app to complete and present it for in-app sighing

- Print it and get a physical signature

Once signed, upload it to your Learning Portal.


https://get.adobe.com/reader

Be sure to check the Welcome to MAST Academy first for help navigating the portal.
The guide covers topics that will help you throughout your training.

Welcome to MAST Academy

* Student handbook
* Learning plan
* Rudder2 manual

Welcome to MAST Academy - Sch...

Welcome - School to Work

&

Learner Handbook

Refer to the learner handbook for essential
information and guidelines that you need to
know about studying at MAST Academy. It
includes information on MAST policies,
procedures, and resources.

Your learning plan

The learning plan has a list of units you will
complete each year.

There may be some order changes to this
plan based on what you are working on at
the workplace, but most learners will follow
the learning plan provided.

+ Go to Learning Plan

Navigating Rudder2

1B —W?’" 2
‘l‘. . : " ‘A !

Refer to this online introduction to get
familiar with the learning system and easily
monitor your progress, access your learning
resources and assessments, submit
assessments online and get timely feedback

from your training advisors.

« Go to Navigating Rudder?2

Visit ‘Go to Navigating Rudder2’
for further assistance



i Contact Us

If you have questions about
your enrolment or need help
navigating Rudder2, you can
send a message through the
Contact Us page.

Send Us a Message

From Apprentice

Email
subjct ]

Email content

7B | U | ® | poppins| A =/ =

You only need to specify the subject
and the message itself (include as much
relevant information as possible).

Useful Links

Office 365 Setup

https://www.mastacademy.com/office-365-setup

Rudder2 Q&A

https://www.mastacademy.com/g-and-a-rudder2

L
MAST

ACADEMY

NEW ZEALAND

email: helpdesk@mastacademy.com


https://www.mastacademy.com/office-365-setup
https://www.mastacademy.com/q-and-a-rudder2

